
 
 

 75

 

 Standard Form 424A (cont'd.) 
 
 INSTRUCTIONS FOR THE SF 424A (continued) 
 
 
Section B.  Budget Categories 
 
In the column headings (1) enter Federal, and 
(2) enter Non-Federal.  When additional 
sheets are prepared for Section A, provide 
similar column headings on each sheet.  For 
each program, function or activity, fill in the 
total requirements for funds (both Federal 
and non-Federal) by object class categories. 
 
Lines 6a-i - Show the totals of Lines 6a to 6h 
in each column. 
 
Line 6j - Show the amount of indirect cost. 
 
Line 6k - Enter the total of amounts on Lines 
6i and 6j.  For all applications for new grants 
and continuation grants the total amount in 
column (5), Line 6k, should be the same as 
the total amount shown in Section A, Column 
(g), Line 5.  For supplemental grants and 
changes to grants, the total amount of the 
increase or decrease as shown in Columns (1)-
(4), Line 6k should be the same as the sum of 
the amounts in Section A, Columns (e) and (f) 
on Line 5. 
 
Line 7 - Enter the estimated amount of 
income, if any, expected to be generated from 
this project.  Do not add or subtract this 
amount from the total project amount.  Show 
under the program narrative statement the 
nature and source of income.  The estimated 
amount of program income may be 
considered by the federal grantor agency in 
determining the total amount of the grant. 
 
Section C.  Non-Federal Resources 
 
Lines 8-11 - Enter amounts of non-Federal 
resources that will be used on the grant.  If in-
kind contributions are included, provide a 
brief explanation on a separate sheet. 
 

 Column (a) - Enter the program titles 
identical to Column (a), Section A.  A 
breakdown by function or activity is not 
necessary. 
 
 Column (b) - Enter the contribution 
to be made by the applicant. 
 
 Column (c) - Enter the amount of 
the State's cash and in-kind contribution if the 
applicant is not a State or State agency.  
Applicants who are a State or State agencies 
should leave this column blank. 
 
 Column (d) - Enter the amount of 
cash and in-kind contributions to be made 
from all other sources. 
 
 Column (e) - Enter totals of 
Columns (b), (c), and (d). 
 
Line 12 - Enter the total for each of Columns 
(b)-(e).  The amount in Column (e) should be 
equal to the amount on Line 5, Column (f) 
Section A. 
Section D.  Forecasted Cash Needs 
 
Line 13 - Enter the amount of cash needed by 
quarter from the grantor agency during the 
first year. 
 
Line 14 - Enter the amount of cash from all 
other sources needed by quarter during the 
first year. 
 
Line 15 - Enter the totals of amounts on 
Lines 13 and 14. 
 
Section E.  Budget Estimates of Federal 
Funds Needed for Balance of the Project 
 
Lines 16-19 - Enter in Column (a) the same 
grant program titles shown in Column (a), 
Section A.  A breakdown by function or 
activity is not necessary.  For new applications 
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and continuation grant applications, enter in 
the proper columns amounts of Federal funds 
which will be needed to complete the 
program or project over the succeeding 
funding periods (usually in years).  This 
section need not be completed for revisions 
(amendments, changes, or supplements) to 
funds for the current year of existing grants. 
 
If more than four lines are needed to list the 
program titles, submit additional schedules as 
necessary. 
 
Line 20 - Enter the total for each of the 
Columns (b)-(e).  When additional schedules 
are prepared for this Section, annotate 
accordingly and show the overall totals on this 
line. 
 
Section F.  Other Budget Information 
 
Line 21 - Use this space to explain amounts 
for individual direct object-class cost 
categories that may appear to be out of the 
ordinary or to explain the details as required 
by Federal grantor agency. 
 
Line 22 - Enter the type of indirect rate 
(provisional, predetermined, final or fixed) 
that will be in effect during the funding 
period, the estimated amount of the base to 
which the rate is applied, and the total indirect 
expense. 
 
Line 23 - Provide any other explanations or 
comments deemed necessary. 
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The following object class categories are those required on USAID Form 424A (Section B - 
Budget Categories):   
 
a. Personnel 
 
The category includes the salary of each long-term and short-term, paid position for the total 
estimated life-of-project, except consultants, and the projected cost-of-living or bonus/merit 
increase for each position.  
 
b. Fringe Benefits 
 
This category includes the amount and percentage of fringe benefits for each headquarters and field 
personnel identified above.  Include here all allowances such as housing, schooling, leave benefits, 
and other items. 
 
c. Travel 
 
This category includes all projected travel, per diem and other related costs for personnel except 
consultants.  Include the method by which airfare costs were determined; i.e. quotes for coach and if 
per-diems are based on established policies.   
 
d. Equipment 
 
In accordance with 22 CFR 226, 'equipment' means tangible non-expendable personal property, 
including exempt property charged directly to the award having a useful life of more than one year 
and an acquisition cost of $5,000 or more per unit.  Information should be included in the 
application on how pricing was determined for each piece of the equipment.  
  
There are statutory constraints relating to the purchase of agricultural commodities, motor vehicles, 
pharmaceuticals, pesticides, rubber compounding chemicals and plasticizers, used equipment and 
fertilizer with USAID project funds.  PVOs/NGOs may obtain specific information on these 
regulations on USAID Web Site at http://www.usaid.gov/pubs/ads. 
 
e. Supplies 
 
In accordance with 22 CFR 226, 'supplies' means all personal property excluding equipment, 
intangible property, debt instruments and interventions. 
 
There are statutory constraints relating to the purchase of agricultural commodities, motor vehicles, 
pharmaceuticals, pesticides, rubber compounding chemicals and plasticizers, used equipment and 
fertilizer with USAID project funds.  PVOs/NGOs can obtain specific information on these 
regulations on USAID Web Site at http://www.usaid.gov/pubs/ads/300/312/htm.   
 
f. Contractual Services 
 
This category is for all subcontracts with organizations, which will provide services to the project 
and any short- or long-term consultant cost including fees, travel and perdiem.  This category is not 
to be used for sub-grants, which should be included in other. 
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g. Construction 
 
N/A 
 
h. Other 
 
PVOs/NGOs are to identify all costs associated with training of project personnel.  
 
PVOs/NGOs planning to use USAID funds to send project staff or local counterparts for training 
in the U.S. or a country other than the host country, will be required to follow the guidance on 
USAID Participant Training Regulations, which may be found on the USAID Web Site 
http://www.usaid.gov/pubs/ads. 
 
The PVO/NGO should provide information on any costs attributed to the project not associated 
above; i.e. communications, facilities, fuel vehicles, repair, maintenance and insurance. 
 
Include in this budget class category all sub-grants.  
 
i. Indirect Charges 
 
Include a copy of the PVO’s/NGO’s most recent negotiated indirect cost rate agreement (NICRA) 
from the cognizant audit agency showing the overhead and/or general administrative rate. 
 
USAID Form 424A, Section C should reflect the PVO’s/NGO’s and other sources’ cash 
contribution to this program.  A cash match means that funds are used to support the budget 
elements discussed above.  This does not include volunteer labor from U.S. or host country sources.  
The cash value of donated equipment or supplies must be documented. 
 
A narrative that justifies the costs as appropriate and necessary for the successful 
completion of the program should be attached to USAID Form 424. 
 
The Cooperative Agreement Budget generally has four (4) different categories called Budget Cost 
Elements: Program, Training, Procurement, and Indirect Costs.  A sample Agreement Budget is 
included below.  On Standard Form 424A, Section B–Budget Categories, all eleven Object Class 
Categories have a footnote number next to them.  The footnote numbers next to the Object Class 
Categories correspond to one of the four Cost Elements of the Cooperative Agreement Budget.  
The 11 Object Class Categories fit within the four Cost Elements of the Cooperative Agreement 
Budget.  For this application, submit only the Standard Form 424 and 424A, with the corresponding 
eleven (11) Object Class Categories, supported by a detailed narrative.  Do NOT use the four Cost 
Elements of the Cooperative Agreement Budget shown below. 
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SAMPLE COOPERATIVE AGREEMENT BUDGET 
 
     SF 424, Sec.B, Item 6 
 
Budget Cost Element  Object Class Category   Budget Amount 
 
Program    Line a, b, c, and h  $_____ 
Training    Line h    $____ 
Procurement    Line d, e and f   $_____ 
Indirect Costs    Line j    $_____ 
Program’s Total Budget      $_____ 
 
Funding arrangement: 
Total USAID Amount       $_____ 
Recipient’s Cost Share       $_____ 
Total Program Funding      $_____ 
 
 
 

 
 


